
Home Address Change Procedure 
• Go to Employee Online portal. 
• Click on Home Address under Personal Information tab 

 

• Click on Edit button 

 

• Make the required changes in address line 1, City, Zip, email and phone no. and click on Save 
button 

https://sjs-online.aspgov.com/finance/edge/#forward


 

This will save the changes you made to your record in HR system. Please note that all 
correspondence from the Research Foundation is sent to this address. 


