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Position:                     
DEPARTMENT:                               





IMMEDIATE SUPERVISOR:          
POSTING DATE:

   

CLOSING DATE:

   

SALARY:


   

EXEMPT STATUS:                          
GENERAL NATURE OF POSITION:    
ESSENTIAL DUTIES & RESPONSIBILITIES:

1.  
2.  

3.  
4.   
5.  
_____________________________________________________________________________________

INTERPERSONAL CONTACTS:

_____________________________________________________________________________________
QUALIFICATIONS:


1) Education and Experience

2) Knowledge, Skills and Abilities required

3) Physical Requirements
4)    Complexity of Duties
____________________________________________________________________________________________
SUPERVISORY RESPONSIBILITIES:  
APPLICATION PROCEDURE

To apply for this position, you may submit a letter of interest and a resume or an application.  An application and other information, including the job description, may be obtained from the Research Foundation through its web site at   http://www.sjsu.edu/researchfoundation/open/index.html.    You may also obtain information in person by visiting the Research Foundation, located at 210 North 4th Street, 4th Floor, San Jose, CA (corner of St. James and North 4th Streets).   A formal application for employment will be required of all candidates who are selected for a personal interview.    Please address your letter of interest and resume or application directly to:

San Jose State University Research Foundation

Attn: HR/Job Code  
210 North 4th Street

San Jose, CA  95112

E-mail: foundation-jobs@sjsu.edu

Research Foundation employment is separate and distinct from San Jose State University or State of California employment.  Research Foundation employees are not employees of either SJSU or of the state of California.

The San Jose State University Research Foundation (SJSURF) is a non-profit auxiliary of San Jose State University. SJSURF is totally self supported.  The majority of the organization’s funding comes from the federal government, and other public and private entities.  With annual revenues totaling over $65 million, programs managed through SJSURF cover a rich diversity of applied research, public services, and educational related activities.
SAN JOSE STATE UNIVERSITY RESEARCH FOUNDATION

is an Equal Opportunity Employer and does not discriminate on the basis of  race, color, creed, gender, religion, marital status, registered domestic partner status, age, national origin, ancestry, physical or mental disability, medical condition, sex, genetic information, sexual orientation, military and veteran status or any other consideration made unlawful by federal, state, or local laws. It also prohibits unlawful discrimination based on the perception that anyone has any of those characteristics, or is associated with a person who has or is perceived as having any of those characteristics.

  The SJSURF has implemented California State University Executive Order 1083 (http://www.calstate.edu/eo/EO-1083.pdf ).  By policy, all SJSURF employees are mandated reporters for suspected child abuse or neglect and are expected to undergo formal training in accordance with the directives of the Executive Order.

The SJSURF has also implemented California State University Policy Memorandum HR 2015 – 08 (http://www.calstate.edu/HRAdm/pdf2015/HR2015-08.pdf ). 

A background check (including a criminal records check) must be completed satisfactorily before any candidate can be offered a position with the SJSURF. Failure to satisfactorily complete the background check may affect the application status of applicants or continued employment of current SJSURF employees who apply for the position.
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