Paperless EFT Authorization Procedure

Go to Employee Online site and login (same as timecard online log in). On the left hand side on the
menu bar click on ‘Paperless EFT Authorization’.
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Check the box next to the consent statement and click save button.
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Once you complete these steps, effective July 1, 2018 Payroll will not print or mail the check stub to you.
If you need to print the check stub, you can do that by following the instructions below.

In employee online go to ‘Check Stub’ tab and click on it.
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Next screen will show you the check stub by the pay date. Select the one you would like to view or print.
The next screen will show you the image of the check stub. Right click on the screen and choose print
from the menu.


https://sjs-online.aspgov.com/Finance/Edge/Login/Login.aspx?token=1&ReturnUrl=/finance/edge/#forward

