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How to Respond to Reviews of Sabbatical Applications, Fall2016

Sabbatical applicants have the option to respond to any of the levels of review (Chair,
College Committee, Dean, University Committee). This option will be available for a
period of seven (7) days. To respond to a Chair’s Endorsement, Dean’s Evaluation, or
Committee Evaluation, you would first log in to eFaculty from the MySJSU portal using
your campus credentials.

e On the left hand sidebar, clink on the link for EVALUATIONS.
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e Click on the “View” icon.
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o Next, click the “VieW®icon to see the Evaluation that corresponds to the
level of review you wish to read and respond to. In the illustration below, it is
the Chair’s Endorsement.
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The evaluation results will be shown. Scroll down to read the complete evaluation.
After you view the evaluation, scroll down and enter your response in Section F.

Note: You may write text into the box itself, or you may attach a file. It is not
necessary to do both.

Then, click the “Save and Go Back” button at the lower left side of the screen.
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Notification is sent to the evaluator that aresponse has been submitted.

You have finished all steps. Please log out of eFaculty.



