HR Process for New Hire Event
LEGEND: LIGHT BLUE boxes indicate a PeopleSoft process. PINK boxes indicate a process done outside PeopleSoft.

This is Faculty or
Student Hire,
Proceed to PS No

Recruiting/Add New
Applicant, then Manage
Applicant Activity and
select ‘Link Applicant to
Job’

S recruitmen
still open?

Organizational
Development/
Position
Management/
Maintain
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Recruiting/Find
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‘Prepare Job Offer’
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Proceed to
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Development/
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Management/
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Run PPT Report
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Process/CSU
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Review

Yesgf

Staff Hire

No Proceed to ODT
Workforce

Administration/ Employee
Job eligible for
Information/ benefits?
Job Data

Yesgf

Benefits/Manage Automated
Enroliment/Events/CSU On
Demand Pre-Processing. In the
On-Demand Event Maintenance
screen choose Health/Dental Plans
and name Dependents. In the CSU
On Demand Printing tab print the
HBE activity

Benefits/Manage Automated
Enrollment/Events/Review
BAS Activity and enter New
Record for employee with
HBE for BAS Action

?

People Tools/ Process
Scheduler/Process
Monitor to review the
report output

Proceed to
OoDT

Enterprise Learning/Student
Enroliment/Quick Enroliment
OR Enroll Individually

Proceed to Pay

Yes, Proceed to PIMS

Time and Labor/
Process Time/
Request Time
Administration

Manager Self Service/Time
Management/Approve Time and
" Exceptions/Payble Time (note, time is
approved by the student’s department)

Time and Labor/
CSU Time and
Labor/CSU PIP/

CSU PIP Process

s this a Staff or
Faculty Hire?
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End of HR
Process for New
Hire Event

No, this is a Student Hire—p|
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