
I gave ChatGPT a prompt and asked it to write one paragraph of advice for students to write an
email to a professor. I then asked it to rewrite that paragraph based on a certain tone word.
You’ll find both paragraphs below, along with some questions:

Regular paragraph:

When writing an email to a professor, keep it professional and to the point. Start with a clear
subject line, greet the professor by name, and introduce yourself if necessary. State your
purpose for the email and be specific about what you need. Use proper grammar and avoid
using text-speak or overly casual language. Proofread before sending. End the email with a
respectful closing and your full name and contact information. Show appreciation for their time
and consideration.

Tone word paragraph:

Oh my goodness, I need your help! If you're writing an email to a professor, make sure it's super
professional and straight to the point. Please, please, please start with a clear subject line and
greet the professor by name. And if you don't know them, introduce yourself ASAP. Be really
specific about what you need - I can't stress this enough. Use proper grammar and avoid, like,
using text-speak or slang or anything like that. Make sure you proofread the email a million
times before you hit send. Don't forget to close your email really respectfully and put your full
name and contact information in there. And for the love of all that is holy, show appreciation for
their time and consideration. Please help me!

Questions:
Check out the tone words in the graphic below, and let me know which tone word you think I
chose for this paragraph (you can pick more than one possibility if you aren’t sure):

Analyze the style of the tone word paragraph and note specific aspects below:
● Vocabulary:

● Slang/formality:

● Sentence complexity:

● Relationship to audience

After learning the tone word that was used (Sara will pop into your rooms and tell you in a few
minutes) and based on your analysis, what kinds of suggestions do you have for ChatGPT in
better establishing the tone?




