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COPIER SUPPLY ORDER 
PROCUREMENT & SUPPORT SERVICES 

Campus Copier Program – One Washington Square – San José, CA 95192-0040 408-924-1566 – 408-924-1534 (fax) 
 
This for is used to request copier supplies for copiers maintained thru the Campus Copier Program. Complete all sections 
and mail or fax to Campus Copier Program. 

Department Information: 

Department:       Order Date:        

Key Operator:       Phone:        

Copier Location:       CCP #:        

Current Copier Meter Reading (required):        

Deliver Supplies to Building:       Room:        

Office open during lunch hour?      Yes      No 
 

Ordering Information: 
Quantity Requested: 

    
Supply Type: 

      
Copier Model: 

      
Current Inventory: 

   
Quantity Requested: 

    
Supply Type: 

      
Copier Model: 

      
Current Inventory: 

   
Quantity Requested: 

    
Supply Type: 

      
Copier Model: 

      
Current Inventory: 

   
Quantity Requested: 

    
Supply Type: 

      
Copier Model: 

      
Current Inventory: 

   
Quantity Requested: 

    
Supply Type: 

      
Copier Model: 

      
Current Inventory: 

   
Quantity Requested: 

    
Supply Type: 

      
Copier Model: 

      
Current Inventory: 

   
 


	Copier Supply Order
	Procurement & Support Services
	Department Information:
	Ordering Information:

	Department: 
	Key Operator: 
	Copier Location: 
	Order Date: 
	Phone: 
	CCP #: 
	Current Copier Meter Reading (required): 
	Deliver Supplies to Building: 
	Room: 
	Yes: Off
	No: Off
	Quantity Requested 1: 
	Quantity Requested 2: 
	Quantity Requested 3: 
	Quantity Requested 4: 
	Quantity Requested 5: 
	Quantity Requested 6: 
	Supply Type 1: 
	Supply Type 2: 
	Supply Type 3: 
	Supply Type 4: 
	Supply Type 5: 
	Supply Type 6: 
	Copier Model 1: 
	Copier Model 2: 
	Copier Model 3: 
	Copier Model 4: 
	Copier Model 5: 
	Copier Model 6: 
	Current Inventory 1: 
	Current Inventory 2: 
	Current Inventory 3: 
	Current Inventory 4: 
	Current Inventory 5: 
	Current Inventory 6: 


