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COPIER USAGE REPORT 
PROCUREMENT & SUPPORT SERVICES 

Campus Copier Program – One Washington Square – San José, CA 95192-0040 408-924-1566 – 408-924-1534(fax) 
 
This form is used to submit monthly copier meter readings. Key Operators must complete and submit this form by the 5th 
of the following month. Completed forms can be emailed to CCP or faxed to the number listed above. 

Key Operator Information: 

Key Operator:       Phone Number:        

Department:        
 

Month of Reading: 
 January Meter Reading 

(due 2/5/10) 
 February Meter Reading 

(due 3/5/10) 
 March Meter Reading 

(due 4/6/10) 

 April Meter Reading 
(due 5/5/10) 

 May Meter Reading 
(due 6/5/10) 

 June Meter Reading 
(due 7/6/10) 

 July Meter Reading 
(due 8/5/09) 

 August Meter Reading 
(due 9/7/09) 

 September Meter Reading 
(due 10/5/09) 

 October Meter Reading 
(due 11/5/09) 

 November Meter Reading 
(due 12/7/09) 

 December Meter Reading 
(due 1/5/10) 

 

Meter Reading: 

CCP Copier Number:       Current Meter Reading:        

CCP Copier Number:       Current Meter Reading:        

CCP Copier Number:       Current Meter Reading:        
 

Satisfaction: 

Please check your level of satisfaction with your copier this month: 

  Excellent   Good   Okay   Poor 

Comments:        
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