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OFFICE MAX TRAINING REGISTRATION 
PROCUREMENT & SUPPORT SERVICES 

Purchasing – One Washington Square – San José, CA 95192-0047 408-924-1560 – 408-924-1570 (fax) 
 
This form is used to register for training to learn how to order Office Max products on-line. Forward completed for to 
Purchasing. 

Requestor Information 

User Name:       
Phone 
Number:        

Department:       Fax Number:        

Extended Zip:      Email Address:        

Building/Room Number:   

User Primary Ship-to Address: 
 One Washington Square 
 Other (specify):        

 
 

Department Approval 

Authorization is granted for this individual to purchase office supplies and charges expenses against department 
accounts. 

Approving Official’s Signature:  Date:       
 

Name (please print):        
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