 SAN JOSE STATE UNIVERSITY
HPRF 100W – Writing Workshop – Fall 2009
Class # 48071, Section 8, T 3:00—5:45, IS 215

Instructor:

Ty Khuu

Office Hours:
TR 11:50AM—1:20PM
Phone:


924-4452

Office:

CL 406F

Email:


sanjosestateuniversity@gmail.com (This is the best way to contact me.)


PREREQUISITES
Passage of the Writing Skills Test (WST); upper division standing (60 units completed); completion of Core GE, grade of C or better in English 1B.

Note:  Courses to meet Areas R, S, and V of SJSU Studies must be taken from three different departments or distinct academic units.

COURSE DESCRIPTION    Development of skills in scientific and technical writing. How to write a critical review of published writing, a business letter, a scholarly paper, and give an oral presentation.

ADVANCED GE AREA Z GOALS AND OBJECTIVES

1.
Goals:

Students will develop advanced proficiency in college-level writing and appropriate contemporary research strategies and methodologies to communicate effectively to both specialized and general audiences.  Written Communication II should reinforce and advance the abilities developed in Written Communication 1A and 1B, and broaden and deepen these to include mastery of the discourse peculiar to the discipline in which the course is taught.

2.
Student Learning:

Students shall write complete essays that demonstrate college-level proficiency.  

Students shall be able to: 

· refine the competencies established in Written Communication 1A and 1B;

· express (explain, analyze, develop and criticize) ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse;

· organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources.

COURSE SPECIFIC OBJECTIVES
Upon successful completion of this course, the student will be able to:
1. Develop a business letter (such as letter of application).

2. Develop a resume.

3. Formulate a written critical analysis of a published article.

4. Write a "letter to the editor" in response to an editorial or newspaper article.

5. Write a formal, scholarly paper using APA format.

6. Prepare and deliver oral presentation (minimum of 5 minutes)

7. Develop writing skills for writing in one's profession.
REQUIRED TEXTBOOKS
American Psychological Association.  (2010).  Publication manual of the American

Psychological Association (6th ed.).  Washington, DC:  Author.
Dass, R., & Gorman, P. (2000).  How can I help?  New York:  Alfred Knopf.

Terryberry, K. (2005).  Writing for the Health Professions.  New York: Delmar Learning.
Villemaire, D & Villemaire, L (2005). Grammar & Writing Skills for the Health Professional (2nd ed.).

New York: Delmar Learning.
EVALUATION AND GRADING



      Points
      Meets SLO

Expected Pages
Application Letter


           5

   
1


1-2
Resume



          
           5 

2


1-2

Critical Analysis 


          10

3


2-4

Letter to the Editor


           5

   
4


1-2
Scholarly Paper


          
          22

5


10-15

     (paper topic, list of sources,

       annotated bibliography)
            
            3 (1 pt. each)
5


4-7


Oral Presentation


          10

6


1-2

Grammar/writing process Quiz

          10

1-7


1-3

APA Quiz



          15

5


1-3

Class participation


            5
Final Examination


          10
  
7


4-5




   TOTAL POINTS    100
Grading Scale:

 Points

 93 – 100  =
A

88 – 89    =
B+

78 – 79    =
C+


 90 – 92    =
A-

83 – 87    =  
B

70 – 77    =   
C






80 – 82    =
B-

69 and less  =  NC 

DROPPING AND ADDING
Students are responsible for understanding the policies and procedures about add/drops, academic renewal, etc. Information on add/drops are available at http://info.sjsu.edu/web-dbgen/narr/soc-fall/rec-324.html . Information about late drop is available at http://www.sjsu.edu/sac/advising/latedrops/policy/ Students should be aware of the current deadlines and penalties for adding and dropping classes. 


IMPORTANT NOTES

1.  Conferences are during office hours or by appointment to discuss assignments and writing problems. These conferences are not a substitute for class attendance.  

2.  Students are required to attend all class meetings.  If you are absent 2 or more times, you will not receive the points for class participation (5 points).  Over 10 minutes late to a class or leave a class early = 1 absence.   

3.  If you miss a class, it is your responsibility to contact me or make arrangements with a classmate to collect handouts for you and to call you about what you missed in class and to give you the homework.  I will expect you to be prepared when you return, including submitting assignments.  Absence is no excuse for not doing assigned work.

4.  With the exception of the in-class essay and the final examination, all homework written assignments are to be typed and double-spaced (12 point Times Roman typeface) with 1-inch margins.  All out-of-class assignments are due at the beginning of the class period on the date assigned.  Assignments that are not done correctly/completely will not receive full credit. 
5.  Due dates will be announced in advance. One point per day will be deducted for late submission of assignments; no assignment will be accepted 5 working days or later than the due date. Computer, printer, and/or disk drive problems are not acceptable reasons for submitting a late paper.  Early submission of assignments is encouraged.

6.  To receive credit, students must submit assignments in person or through a friend.  I will NOT accept homework assignments or rough drafts via email.

7.  All out-of-class writing assignments must be submitted electronically using Turnitin.com. This includes your references and annotated bibliography.  I will not read/grade papers that are not submitted to Turnitin.com.  
Turnitin.com is a tool to help you avoid plagiarism.  Shortly after you submit your paper, you can access a color-coded report with details about your use of sources in your paper.

To use Turnitin.com, you will need to create a “user profile” and obtain the “Class ID” and “Class Enrollment Password” from your instructor.  After your profile is created, you can log onto and use the site.

8. Make a copy of all assignments for yourself. Save all papers returned to you.

9.  Staple written assignments in the upper left corner. Do not use a binder or other cover.
10.  Throughout the semester you will have the opportunity to earn up to a total of 6 extra credit points by completing three assignments (each assignment is worth 2 extra credit points):  group oral presentation of How Can I Help?, quiz on Basics of APA Style Tutorial http://flash1r.apa.org/apastyle/basics/index.htm, and peer evaluation of a final oral presentation (more details will be given in class).  There is NO make-up for extra-credit quizzes or assignments.
11.  Tutoring is available for students taking writing courses in Learning Assistance Resource Center (LARC), Room SSC 600 and Clark Hall Academic Success Center, Suite 126, 924-4308
12. The instructor may drop enrolled students who miss any class prior to the official drop deadline unless they have obtained consent for their absence prior to that class meeting.  This policy represents an attempt to be fair to all students who need HPRF 100W.
13.  ACADEMIC INTEGRITY (from Office of Judicial Affairs). Your own commitment to learning, as evidenced by your enrollment at San Jose State University, and the University’s Academic Integrity Policy requires you to be honest in all your academic course work. Faculty are required to report all infractions to the office of Judicial Affairs. The policy on academic integrity can be found at http://www2.sjsu.edu/senate/S04-12.htm 

The SJSU Catalog defines plagiarism as follows: 

1.2 Plagiarism. At SJSU, plagiarism is the act of representing the work of another as one’s own (without giving appropriate credit) regardless of how that work was obtained, and submitting it to fulfill academic requirements. Plagiarism at SJSU includes but is not limited to: 
1.2.1 The act of incorporating the ideas, words, sentences, paragraphs, or parts thereof, or the specific substance of another’s work, without giving appropriate credit, and representing the product as one’s own work; and 

1.2.2 Representing another’s artistic/scholarly works such as musical compositions, computer programs, photographs, paintings, drawing, sculptures or similar works as one’s own.

(available at http://info.sjsu.edu/static/catalog/policies.html – Student Responsibilities – Discipline – Policy on Academic Dishonesty – 1.0 Definitions of Academic Dishonesty)
14. AMERICANS WITH DISABILITIES ACT COMPLIANCE. If you need course adaptations or accommodations because of a disability, or if you need special arrangements in case the building must be evacuated, please make an appointment with The Disability Resource Center (924-6000, located in Adm. 110) as soon as possible. Presidential Directive 97-03 requires that students with disabilities register with DRC to establish a record of their disability. 
CLASSROOM COURTESY
1. Rude behavior is unacceptable and disturbing class is unfair to your classmates. Please turn off or set to silent mode all electronic devices including cell phones before entering the classroom. Text messaging 
during class can distract you from the learning process, so please do not text message during class. If you are expecting an emergency phone call, please let me know before I start the class.  
2. If you are a few minutes late once or twice, please ease in quietly and get settled as quickly as possible, do not let the door slam closed, and do not disturb your classmates.  

3. You may use a laptop to take notes, but please do not use it for other purposes while in class
4. Talking to other students while a lecture is going on is disruptive to the class.  If anyone is persistently disruptive, s/he will be asked to leave the class. 
Respect for others in the class is very important.  All students should show respect with positive classroom behavior, including listening when someone is speaking, respecting his/her viewpoints and opinions, and treating others with the utmost respect as you would like them to treat you.  Students who are disrespectful or disruptive will be asked to leave the class.

HPRF 100W CRITERIA SHEET
Critical Analysis         

1. Summary of main points or thesis of authors. 

2. Accurate paraphrasing without plagiarizing. 

3. Delineation of strengths and weaknesses with rationale for opinions. 

4. Agreement or disagreement with author's thesis. 

5. Quality of student writing and APA format.  

Scholarly Paper

1. Abstract - 120 words limit – page by itself. 

2. Introduction - clear statement of thesis/theme, relevance, and purpose. 
3. Body - detail/information, division of content/paragraphs. 
4. Conclusion - summary, closing statements. 
5. Length - 10-15 pages narrative, including abstract but excluding title and reference page. 
6. Quality of writing and APA format – minimum 5 references.
Oral Presentation

1. Time - maximum 20-25 minutes. If questions, allow 2-3 minutes.
2. Varying the stimuli.
3. Appropriate delivery - substance, flow, level of language, appearance (professionally dressed).

4. Outline.

Quiz

There will be quizzes on APA format, English grammar, punctuation, syntactic structure, and writing process. These quizzes, with error analysis, multiple choice, and short answer questions, will be taken in class.  There will be no make-up quizzes.

Final Examination
Essay on a topic that requires no specialized knowledge but allows students to demonstrate their ability to think critically and write with clarity and accuracy.

Note:  Below you will find a tentative schedule for the semester.  A specific topic may change for a given week or day.  It is your responsibility to remain informed of any changes. 

Tentative Class Schedule

(Any changes will be announced in class.)

8/25
Introduction to the class


Grammar— diagnostic test 
Feedback on grammar diagnostic test
Group discussions of Dass
Read/do practice exercises 
Chapter 4 “Verbs” pp. 74-102—Villemaire 




Chapter 9 “prepositions and Conjunctions” pp. 195-221—Villemaire 





Chapter 3 “…Using Precise Words…” pp. 57-84—Terryberry





Section 2 “Writing for Academic Purposes” pp. 149-152—Terryberry





Chapter 6 “Expository Writing” pp. 153-176—Terryberry 

Section 3 “Grammar and Usage” pp. 77-84—APA

Section 4 “The Mechanics of Style” pp. 87-124—APA 


   “Punctuation” pp. 87-95—APA 

Chapters 1 & 2, pp. 3-50—Dass 
9/1
Diagnostic essay

Feedback and peer editing on diagnostic essay

Grammar/writing process 

Student-facilitated discussions of Dass—Chapters 1 & 2 (2 groups, 15-20 min. per group of 3-4)

Cover Letter and resumes (Online 8 Minute Resume Module) 
Read/do practice exercises  
Chapter 2 “Nouns” pp. 15-33—Villemaire

Chapter 3 “Pronouns” pp. 51-64—Villemaire

Chapter 10 “Phrases and Clauses” pp. 222-240—Villemaire 

Chapter 7 “Writing the Argument” pp. 177-220—Terryberry 

Chapter 12 “The Business of Writing” pp. 277-290—Terryberry


     “Cover Letter and Resumes” pp. 282-286—Terryberry 

Chapters 3 & 4, pp. 50-121—Dass 
9/8
Student-facilitated discussions of Dass—Chapters 3 & 4 (2 groups)

Discussions: preliminary Scholarly paper topic & references (at least 5) published within the last 5 years Grammar/writing process
Read/do practice exercises
Chapter 5 “sentence” pp. 103-131—Villemaire




Chapter 6 “punctuation” pp. 132-154—Villemaire
Figure 8.1 “Sample Cover Letter” p. 232—APA 
 “The Medical letter” pp. 33-50—Villemaire
Chapters 5 & 6, pp. 122-179—Dass

Basics of APA Style Tutorial—Web address: 

(http://flash1r.apa.org/apastyle/basics/index.htm)
9/15
Student-facilitated discussions of Dass—Chapters 5 & 6 (2 groups)

Grammar/writing process 
Preliminary topics for the scholarly paper due (must be typed in order to receive credit)

Read/do practice exercises
Chapter 7 “Adjective” pp. 155-221—Villemaire





Chapter 8 “adverbs” pp. 222-194—Villemaire





Chapter 1 “The Writing process” pp. 1-14—Villemaire

Section I “The Writing Process” pp. 1-14—Terryberry





Chapers 7 & 8, pp. 180-243—Dass 





Section 3 “Writing clearly and Concisely” pp. 61-75—APA 
9/22
Furlough day

9/29
Feedback on preliminary topics


Library orientation   3-4PM in KL 217
Grammar/writing process Quiz 

Student-facilitated discussions of Dass—Chapters 7 & 8 (2 groups)
Reference list/citations in text 

Letter to the editor

Read/do practice exercises
Chapter 1 “…From Idea to draft” pp. 15-32—Terryberry






Chapter 2 “…Developing Precise Sentences” pp. 33-56—Terryberry






Chapter 4 “…Creating Essays That Flow” pp. 85-102—Terryberry
Section 1 “Writing for the Behavioral and Social Sciences” pp. 9-20

    “Literature reviews” p. 10—APA 

Section 2 “Manuscript Structure and content” pp. 21-40—APA 


   “Abstract” p. 25—APA


   “Sample Papers” p. 40—APA 

10/6
Basics of APA Style Tutorial Quiz (2 extra credit points)


Resume workshop

Feedback on grammar/writing process quiz 
Annotated bibliography

Citations in text/levels of heading 

Critical analysis

Letter to the editor due (you must staple article to the back of your letter in order to receive credit for 

    the assignment).
Read/do practice exercises
Section 6 “Creditiing Sources” pp. 169-189—APA 






   “Citing References in Text” pp. 174-179—APA 






   “Reference List” pp. 180-183—APA 




Section 7 “reference Examples” pp. 193-214—APA 

Chapter 5 “…Editing and Proofreading” pp. 103-148--Terryberry
    “Citing sources in APA style” pp. 206-210—Terryberry 
10/13 
 Feedback on letter to the editor and APA Style Tutorial quiz

Critical analysis
APA format (Parts of a paper)
Group discussions: in-class oral presentation 

List of at least five references for scholarly paper due 
Annotated bibliography for scholarly paper due (five primary sources)
Read  
Thesis Chapter Two “Writing the Literature Review” pp. 228-238—Terryberry 

Chapter 10 “Letters to the Editor” pp. 241-242
Chapter 5 “Critical Thinking…” pp. 111-148—Terryberry
    “Crafting a Research Question” pp. 223-224—Terryberry



Section 3.03 “Levels of Heading” p. 62—APA

10/20
Furlough day

10/27
Feedback on references and annotated bibliography 
Critical analysis paper due

APA format (Parts of a paper)

Read
Thesis Chapter one “Introduction to the Problem” pp. 226-227—Terryberry 
Chapter 8 “…The Research paper…APA Style…” pp. 199-220—Terryberry
Section 2 “Manuscript Structure and content” pp. 21-40—APA 
11/3
APA Quiz

Group discussions:  in-class oral presentation

APA format (Parts of a paper)

Read 
 Chapter 8 “Writing to Inform:  The Research paper” pp. 199-220—Terryberry 
 
     “Avoiding plagiarism, paraphrases…” pp. 210-213—Terryberry 

Chapter 9 “Writing the Thesis” pp. 221-238—Terryberry 

“Sample Papers” p. 40—APA 
11/10
Feedback on APA quiz
APA format/sample papers

Group discussions:  in-class oral presentation

Resume and cover letter due
Individual paper conferences
11/17
Feedback on critical analysis paper
Oral presentations 
APA format/sample papers
Practice final exam
Individual paper conferences
Peer evaluation (2 extra credit points)
11/24
Furlough day
12/1 
Oral presentations
Individual paper conferences

Peer evaluation
12/8
Oral presentations
Practice final exam

Peer evaluation
Scholarly paper due 
12/15
Final Exam
Furlough days:

September:
 W 16, R 17, M 21, T 22, F 25

October: 
 M 19, T 20
November:
 F 13, T 24






