San José State University
Health Professions 100W – Writing Workshop 

Fall 2009

Class # 27475, Section 05 

Monday and Wednesday, 12:00 – 1:15pm, IS 215
	Instructor:
	Jennifer Kockelman

	Office Location:
	TBD

	Telephone:
	(408) 924-4516

	Email:
	Jennifer.Kockelman@sjsu.edu

	Office Hours:
	Tuesday & Thursday, 1:30-3:00pm
or by appointment



	Class Days/Time:
	Monday and Wednesday, 12:00 – 1:15pm

	Classroom:
	IS 215

	Prerequisites:
	Passage of the Writing Skills Test (WST); upper division standing (60 units completed); completion of Core GE; grade of C or better in English 1B.

	GE/SJSU Studies Category: 
	Z




Dear 100W Students,

I am very excited to start this fall semester with you!  However, I will not be able to attend the first week of class.  Don’t worry, some other wonderful faculty are filling in for me.  For next Monday’s class, August 31st, please type a 1 page journal, double-spaced, telling me about yourself.   That is a very open topic, but let me know what you want me to know about you.  I look forward to meeting you all next week.

Best,

Mrs. K

BLACKBOARD:  

We will use an electronic calendar to keep track of our homework and class work schedules and to respond to readings.  To access Blackboard, go to http://sjsu6.blackboard.com/webct/entryPageIns.dowebct
Your user name is your 9-digit SJSU ID, the same ID you use to log into MySJSU.  If this is your first time using Blackboard, your password is “spring” – this is case sensitive.  If you have used Blackboard in the past, use the password you have been using.  You are able to change your password once you log in for the first time.  For more help, please visit http://online.sjsu.edu/welcome/gettingstartedce6.htm
Should you have any problems accessing your account at any time, please stop by the Help Desk on the first floor of Clark Hall, by the computer lab.  

Course Description 

Development of skills in scientific and technical writing.  How to write a critical review of published writing, a business letter, a scholarly paper, and give an oral presentation.

Course Goals and Student Learning Objectives

1.
Goals:  Students will develop advanced proficiency in college-level writing and appropriate contemporary research strategies and methodologies to communicate effectively to both specialized and general audiences.  Written Communication II should reinforce and advance the abilities developed in Written Communication 1A and 1B, and broaden and deepen these to include mastery of the discourse peculiar to the discipline in which the course is taught.

ThisGE/SJSU Studies Learning Outcomes 
Student Learning:  Students shall write complete essays that demonstrate college-level proficiency.  Students shall be able to:

· refine the competencies established in Written Communication 1A and 1B;

· express (explain, analyze, develop and criticize) ideas effectively, including ideas encountered in multiple readings and expressed in different forms of discourse;

· organize and develop essays and documents for both professional and general audiences, including appropriate editorial standards for citing primary and secondary sources.

Courses to meet Areas R, S, and V of SJSU Studies must be taken from three different departments or distinct academic units.

Course Content Learning Outcomes
At the completion of this course, the student will be able to:

1.
Develop a business letter (such as a letter of application). 

2.
Formulate a written critical analysis of a published article.

3.
Write a “letter to the editor” in response to an editorial or newspaper article.

4.
Write a formal, scholarly paper using APA format.

5.
Prepare and deliver an oral presentation.

6.
Develop a resume.

7.    Develop writing skills for writing in one’s profession.

Required Texts/Readings 

Textbook

American Psychological Association. (2001). Publication manual of the American Psychological Association (5th ed.). Washington, DC: Author.

Ford, M. Ford, J. (1998). Health views. New York: Houghton Mifflin.

George, M. W. (2008). The elements of library research: What every student needs to know. Princeton, NJ: Princeton University Press.

Terryberry, K. (2005). Writing for the Health Professions. Clifton Park, NY: Delmar Learning.

A college-level dictionary.

Classroom Protocol

Improving writing requires……writing!  This course provides many opportunities to write – formal and informal papers, research-based and experience-based analyses, letters, journals, logs, reflections, and presentations.  Students will also read and critique each other’s writing and work in groups on exercises and activities to improve basic written and oral communication.  By the end of the semester, students will have met (and probably well exceeded) the university’s requirement for this course: 32 pages (8,000 words)!
Assignments and Grading Policy

Direction and criteria will be provided in classes leading up to assignment due dates.  Writing is a process and as such, drafts and peer reviews will be an integral part of the class assignments and final grades.  More details will be discussed in class.  











Points
1.  Critical Analysis 



  


300

(4 pages; Meets Learning Objective # 2&7)

2.  Letter to the Editor (in-class writing)





150

(2-3 pages; Meets Learning Objective #&7)

3.  Business Letter 






150

(1 page; Meets Learning Objective #1&7)

4.  Transcript of Interview - Subject Expert
    
   

200

(7 pages; Meets Learning Objective # 7)



5.  Cover Letter and Resume

             



200

(2-3 pages; Meets Learning Objective #1,6,&7)

6.  Scholarly Paper (600) & Deliverables (400) 



1000

(10-12 pages; Meets Learning Objective #4&7)

7.  Oral Presentation based on Scholarly Paper



100

(1 page outline; Meets Learning Objective #5&7)

8.  Final Examination



     


100

(2 pages; Meets Learning Objective #7)

9. Group/Class work – 1 group oral presentation based on readings
100

 (1 page assignment; Meets Learning Objective #5&7)

10. Group/Class work – quizzes





500

(Meets Learning Objective #7)

11.  Your Peer Review comments  - 3 assignments


100

(Meets Learning Objective #7)

12. Class Participation 






100





  


TOTAL POINTS
3000

GRADING SCALE:
Points
2820 – 3000 = A
   2640 – 2699 = B+

2340 – 2399 = C+

2700 – 2819 = A-
   2530 – 2639 = B
    
2190 – 2339 = C




   2400 – 2529 = B-

2189 (72.9%) and less = NC
COURSE POLICIES:

A.  Classroom Participation:

1.  Please turn off all cell phones before entering class.

2. According to University policy F69-24, “Students should attend all meetings of their classes, not only because they are responsible for material discussed therein, but because active participation is frequently essential to insure maximum benefit for all members of the class.”  Active learning requires participation.  Participation is essential for success in this course.  If you are absent 4 or more times, you will not receive the points for class participation.  If you are over 15 minutes late to a class or leave a class early, that is equivalent to 1 absence.

3.  It is your responsibility to check Blackboard often for updates to the calendar, announcements, assignments, etc.  Being absent is NOT an excuse to come to class unprepared.  You may find it helpful to get the names, phone numbers, and email addresses of two classmates. 

4.  You will take all exams and quizzes on their scheduled dates and times.  If you have a medical emergency, please notify me as soon as possible and show me a doctor’s signed explanation.  If you observe a certain religious holiday, please show me written documentation far in advance of the exam/quiz date.

5.  Disruptive classroom behavior may also lead to a loss of a “Participation Point.”  This includes (but is not limited to) the following: talking when it does not relate to the discussion topic, sleeping, reading other material (e.g. newspapers, magazines, textbooks from other classes), monopolizing discussion time, refusing to participate in classroom activities, leaving cell phones and pagers on, listening to iPods/mP3 player/music, and engaging in any other activity not related to the classroom activity.  Students who engage in disruptive classroom behavior will be approached by the instructor and may receive a lower participation grade.  If the disruptive behavior continues, students may be asked to leave the classroom and/or further disciplinary action may be taken.

B.  Writing Requirements:
1.  With the exception of in class writing assignments, all other written assignments should be typed, use Times New Roman, 12-point font, and be double-spaced with 1 inch margins.  You will lose points if the directions are not followed.  Use the APA format where appropriate.  

2.  Make sure you save a copy of all of your assignments, as you will be revising them and turning them in electronically to turnitin.com.

3.  To emphasize the importance of the writing process, each paper will require three (3) drafts.  Save all copies of your drafts and peer review comment sheets, as they will be turned in with your final draft.  To show the importance of revising, editing, and proofreading your work, along with following directions, Draft #1, Draft #2, and Draft #3 are each worth 30% of the total available points.  

You will be required to mark the changes on Drafts #2 and #3 and you will also be given a reflective writing assignment for each draft that will be worth 10% of the total points.  Failing to turn in one of the drafts, turning in the same drafts without making and marking changes to previous drafts, and/or not submitting your reflective assignment will result in zero credit for that draft.  

4.  Use a paper clip or binder clip, not a binder, to keep all of your work together.  

5.  The quality of your peer feedback will be evaluated.  Please provide the same insight and attention to detail for your peers that you hope to receive from them.  However, should you not receive the quality feedback you are looking for, it is still your responsibility to make sure you follow the assignment directions.  You are always free to come to office hours if you have specific questions for me, or you can visit some of the tutoring services on campus.

6.  Students are responsible for submitting all assignments at the beginning of class on the dates indicated by the “Class Schedule.”  If you come to class more than 15 minutes late, your work will be considered late and will not be accepted.  In addition, when final drafts are turned in, you will bring a paper copy to class with your previous drafts, and you will electronically submit your final paper to turnitin.com.  Both are due at the start of class time, 10:30am. 

7.  Electronic submission of assignments will not be accepted in lieu of paper copies.  

8.  Late work will not be accepted.  You have two “freebie” coupons.  Use them wisely.  I will hand these out in class.

C.  Course Recommendations:
1.  If you have any questions or problems, or want some extra help, please come to my office hours or make an appointment.  I am here to help you be successful.  Please come see me early, before a small issue becomes a big one.

2.  You are responsible for your own learning.  Read these directions thoroughly and ask questions before turning in your work to prevent any mistakes and to ensure you receive the grade you are so very capable of achieving.

3.  Engage in the class and materials, take ownership of your own education, both in and out of the classroom, and enjoy the process of becoming a life-long learner.
HPRF 100W CRITERIA SHEET:

Critical Analysis         

1. Summary of main points or thesis of authors. 

2. Accurate paraphrasing without plagiarizing. 

3. Delineation of strengths and weaknesses with rationale for opinions. 

4. Agreement or disagreement with author's thesis. 

5. Quality of student writing and APA format.  

Scholarly Paper

1. Abstract - 120 words limit – page by itself. 

2. Introduction - clear statement of thesis/theme, relevance, and purpose. 
3. Body - detail/information, division of content/paragraphs. 
4. Conclusion - summary, closing statements. 
5. Length – 10-12 pages
6. Quality of writing and use of APA format 
7. Minimum of 7 references.
Oral Presentation

1. Time - maximum 10-15 minutes. If questions, allow 2-3 minutes.

2. Varying the stimuli.

3. Appropriate delivery - substance, flow, level of language, appearance

4. Outline.
Dropping and Adding

Students are responsible for understanding the policies and procedures about add/drops, academic renewal, etc. Information on add/drops are available at http://info.sjsu.edu/web-dbgen/narr/soc-fall/rec-324.html . Information about late drop is available at http://www.sjsu.edu/sac/advising/latedrops/policy/ . Students should be aware of the current deadlines and penalties for adding and dropping classes. 

University Policies

Academic integrity

Your own commitment to learning, as evidenced by your enrollment at San Jose State University and the University’s integrity policy, require you to be honest in all your academic course work. Faculty members are required to report all infractions to the office of Student Conduct and Ethical Development. The website for Student Conduct and Ethical Development is available at http://www.sa.sjsu.edu/judicial_affairs/index.html. 

Instances of academic dishonesty will not be tolerated. Cheating on exams or plagiarism (presenting the work of another as your own, or the use of another person’s ideas without giving proper credit) will result in a failing grade and sanctions by the University. For this class, all assignments are to be completed by the individual student unless otherwise specified. If you would like to include in your assignment any material you have submitted, or plan to submit for another class, please note that SJSU’s Academic Policy F06-1 requires approval of instructors. The University’s Academic Integrity Policy is available at http://www.sa.sjsu.edu/download/judicial_affairs/Academic_Integrity_Policy_S07-2.pdf.
How to avoid plagiarism:   It is not always easy to recognize whether you are legitimately citing the work of others or whether you have “crossed the line” into plagiarism. To become acquainted with what plagiarism is and how to avoid it, the following SJSU website offers definitions, policies, and links to useful websites outlining guidelines in plagiarism prevention. www.sjlibrary.org/services/literacy/info_comp/plagiarism.htm
A general rule to avoid plagiarism: ANYTIME you use ANYTHING (ideas, words, etc.) from ANY other source in ANY submitted work (test, research paper, journal, presentation, etc.) use quotations around ALL directly quoted material, and cite the source completely.  NEVER JUST COPY AND PASTE FROM A WEBSITE.

Campus Policy in Compliance with the American Disabilities Act

If you need course adaptations or accommodations because of a disability, or if you need to make special arrangements in case the building must be evacuated, please make an appointment with me as soon as possible, or see me during office hours. Presidential Directive 97-03 requires that students with disabilities requesting accommodations must register with the DRC (Disability Resource Center) to establish a record of their disability.

Student Technology Resources 

Computer labs for student use are available in the Academic Success Center located on the 1st floor of Clark Hall and on the 2nd floor of the Student Union. Additional computer labs may be available in your department/college. Computers are also available in the Martin Luther King Library.

A wide variety of audio-visual equipment is available for student checkout from Media Services located in IRC 112. These items include digital and VHS camcorders, VHS and Beta video players, 16 mm, slide, overhead, DVD, CD, and audiotape players, sound systems, wireless microphones, projection screens and monitors.

Learning Assistance Resource Center 

The Learning Assistance Resource Center (LARC) is located in Room 600 in the Student Services Center. It is designed to assist students in the development of their full academic potential and to motivate them to become self-directed learners. The center provides support services, such as skills assessment, individual or group tutorials, subject advising, learning assistance, summer academic preparation and basic skills development. The LARC website is located at http:/www.sjsu.edu/larc/.

SJSU Writing Center 

The SJSU Writing Center is located in Room 126 in Clark Hall.  It is staffed by professional instructors and upper-division or graduate-level writing specialists from each of the seven SJSU colleges. Our writing specialists have met a rigorous GPA requirement, and they are well trained to assist all students at all levels within all disciplines to become better writers. The Writing Center website is located at http://www.sjsu.edu/writingcenter/about/staff//.

Peer Mentor Center 
The Peer Mentor Center is located on the 1st floor of Clark Hall in the Academic Success Center. The Peer Mentor Center is staffed with Peer Mentors who excel in helping students manage university life, tackling problems that range from academic challenges to interpersonal struggles. On the road to graduation, Peer Mentors are navigators, offering “roadside assistance” to peers who feel a bit lost or simply need help mapping out the locations of campus resources. Peer Mentor services are free and available on a drop –in basis, no reservation required. The Peer Mentor Center website is located at http://www.sjsu.edu/muse/peermentor/ .

Important Dates

Thursday, September 3rd                                    
Last Day to Drop Without a “W”

Monday, September 7th                                
Campus Closed – Labor Day Holiday

Friday, September 11th                                 
Last Day to Add a Class

Wednesday, November 11th               
Campus Closed – Veteran’s Day Holiday
Thursday & Friday, Nov. 26th & 27th          

Campus Closed – Thanksgiving Holiday

Tuesday, December 8th 

         

Last Day of Instruction

TBA 

        
 
Final Exam 
TENTATIVE COURSE CALENDAR

* Please note, this is last semester’s calendar – to give you an idea about what we do in a semester.  However, due to the new CSU furlough, the calendar and assignments will need to be adjusted.  This usually works in your favor. 

The instructor reserves the right to change due dates, and will alert students to such changes.  The calendar on Blackboard will be the most up-to-date one.  Please check it frequently.
	
	Homework Due Tuesdays


	
	Homework Due Thursdays

	1/27
	1. Read greensheet

2. Check out Blackboard

3. Quiz #1 – Greensheet 


	1/29
	1. Read Chapter 1 in Lib. Research



	2/3
	1. Quiz #2 – On-line Plagiarism Due  - print out and bring to class.

2. Read pgs. 277-282 in WHP on “Business Letter”

3. Read pgs 1-32, Chapter 1 & 2 in WHP and do exercises (the answers are in the back of the book)


	2/5
	1. Read Chapter 2 in Lib. Research

2. Presentations:

Group #1 - Reading in Lib. Research – Chapter 2 – pgs. 14-40

Group #2 - Reading in Lib. Research – Chapter 2 – pgs. 41-63



	2/10
	1. Read Chapter 3 in Lib. Research

2. Presentations:

Group #3 - Reading in Lib. Research – Chapter 3 – pgs. 64-89

3. Business Letter Draft #1 – for Peer Review


	2/12
	Library Orientation Day

	2/17
	1. Read Chapter 4 in Lib. Research

2. Presentations:

Group #4 - Reading in Lib. Research – Chapter 4 – pgs. 90-107

Group #5 - Reading in Lib. Research – Chapter 4 – pgs.107-125

3. Business Letter – Draft #2 – due for me to review


	2/19
	1. Read Chapter 5 in Lib. Research

2. Presentations:

Group #6 - Reading in Lib. Research – Chapter 5 – pgs. 126-144



	2/24
	1. Quiz #3 on Library Research

2. Critical Analysis – Draft #1 for Peer Review 

3. Bring APA manual to class to work with


	2/26
	1. Deliverable #1 Due = Research Problem & Question

2. Bring APA manual to class again

	3/3
	1. Critical Analysis – Draft #2 - Due for me to review

2. Quiz #4 – APA Manual so far


	3/5
	1. Read Chapter 3 in WHP & do exercises



	3/10
	1. Cover Letter & Resume Workshop by Career Center – Draft #1 Due

2. Draft #3 of Business Letter Due + turnitin.com


	3/12
	1. Read pgs 241-242 in WHP for In-class writing next week

2. Read Chapters 4 & 5 in WHP and do exercises



	3/17
	1. Deliverable #2 Due – Annotated Bibliography = 4 Sources

2. Quiz #5 
	3/19
	1. In-class writing – Letter to the Editor – 

2. Critical Analysis – Draft #3 Due + turnitin.com



	3/24
	SPRING BREAK
	3/26
	SPRING BREAK

	3/31
	CESAR CHAVEZ DAY
	4/2
	1. Cover Letter & Resume Draft #2 Due for final grade 

2. Quiz #6 - on writing strategies



	4/7 
	1-1 Meetings – Scholarly Paper – Day 1 = Deliverable #3 & #4 Due


	4/9
	1-1 Meetings – Scholarly Paper – Day 2 = Deliverable #3 & #4 Due



	4/14
	1-1 Meetings – Scholarly Paper – Day 3 = Deliverable #3 & #4 Due 


	4/16
	1-1 Meetings – Scholarly Paper – Day 4 = Deliverable #3 & #4 Due



	4/21
	1-1 Meetings – Scholarly Paper – Day 5 = Deliverable #3 & #4 Due


	4/23
	Oral Presentations –  Day 1

	4/28
	1. Scholarly Paper – Draft #2 Due for Peer Review 

2. Oral Presentations – Day 2

	4/30
	Oral Presentations –  Day 3

	5/5


	1. Interview Final Paper Due w/tape

2. Oral Presentations – Day 4

	5/7
	Oral Presentations –  Day 5

	5/12


	- Oral Presentation –  Day 6

	5/14
	Study Day = NO classes

	*Monday

5/18

*Note, different day and start time
	1. Final Exam 9:45am-12:00pm

2. Oral Presentations – Day 7

3. Scholarly Paper Due
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