San José State University

Administrative Systems and Finance

Outstanding Employee Nomination Form
Demonstrating Excellence

Setting the highest standards and supporting continual improvement and innovation.

	Nominee:      
	Date:      

	Nominated by:      


· We hold ourselves to the highest standards and strive for continual improvement and innovation in all we do.

· We commit to the process of continuous improvement and are free to challenge the status quo.

· We encourage creativity, reward new ideas and recognize employees for innovation.

· We will go beyond what is expected to what is possible.

Please check all of the areas that your nominee consistently exhibits or accomplishes:

 FORMCHECKBOX 

Demonstrates initiative in recommending/making improvements to department processes.

 FORMCHECKBOX 

Extraordinary event: redesigned/implemented a major business process that increased productivity and improved outcomes.

 FORMCHECKBOX 

Routinely goes above and beyond what is required/expected in job processes.

 FORMCHECKBOX 

Develops university/department partnerships that enhance the quality of work produced.

 FORMCHECKBOX 

Continuously applies new ideas in performing job duties.

 FORMCHECKBOX 

Is a champion of change.

 FORMCHECKBOX 

Other. (Please explain.)      
REQUIRED INFORMATION

Please give us a brief explanation of actions and/or events that support your nomination of this employee:
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